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OUR PHILOSOPHY 

 We believe that each child is a valuable and unique individual created in God’s 

image. Each child benefits from a consistent, respectful, safe, loving and stimulating 

environment which will encourage all aspects of development. We affirm each child’s 

worth and seek to nurture them as individuals. 

 

 

OUR GOAL 

 Our desire is to help each child feel secure in a nurturing environment as an 

extension of the security of the home and family. Our well-trained Christian staff strives 

to provide the kind of affection, respect, personal concern and care that reflects God’s 

love and a parent’s own love. 
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OUR VISION 

 The vision of Master Minds Academy is to build on the strength of the community 

and working parents to be leaders in the provision of quality and enrichment education 

for our students, including quality care services with a strong commitment to 

continuous improvement of our services to our parents and community. 

 

OUR MISSION 

 Where Christ and Education meets to create successful students. To provide peace 

of mind for all working parents by offering a safe, quality, and affordable childcare 

program. 

DISCIPLINE 

 Our discipline is age appropriate. It often takes the form of a gentle reminder or 

redirection. Choices are offered by encouraging Children to make appropriate decisions 

and to take responsibility for their actions. Time-outs or “taking a break” are used for 

limited time periods. We encourage a joint effort between the family and school if the 

above form of discipline is not working. 
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A MESSAGE FROM THE DIRECTOR 

 

 Welcome to Master Minds Academy. We encourage parents/guardians to have an 

active participation in your child’s care. As your child’s first teacher and strongest 

advocate, we look forward to working together to help your child become all that he or 

she can be.  

 As we all know school readiness is an important issue today. Children who enter 

school ready to learn have strong emotional skills and positive attitudes toward 

learning. How children feel about themselves and how they relate to others influences 

what and how they learn. School readiness begins in infancy. 

 All learning depends on a trusting relationship which is built through the adults in 

a child’s life. When children know that they are safe, loved and cared for, children are 

ready to venture out to explore everything around them. When adults encourage these 

explorations and share children’s excitement about new discoveries, children gain 

confidence in themselves as learners. 

 

Mrs. McFadden 
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PARENT PARTICIPATION 

 

 Parents are welcome and encouraged to participate in the classroom.  We ask 

those arrangements to be made in advance with the teacher, so plans can be made to 

utilize parent availability.  It is also important to limit the number of parents in the 

classroom on a given day. Parents are invited into the classrooms starting October 1.  

This will allow the children to have time to adjust and settle into a new routine and 

develop a level of trust and comfort with the teacher. Please make other arrangements 

for siblings while you are volunteering at school.   

 

TRANSITIONING TO A NEW CLASSROOM 

 

 Transitioning a child from one classroom to another is determined by the 

readiness as well as the age of a child.  The Director and teacher who are responsible for 

the child will meet the parent to discuss the transition as well as the child’s readiness for 

it.  It is preferable that before the child transitions into a new classroom that the parent 

and the child’s new teacher meet for a conference.  This conference is held to 

understand the child’s new environment as well as to give the new teacher an 
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understanding of the child’s individuality.  The Director will adjust any fee reductions 

once the child is transition into a new classroom.    

 

TOYS FROM HOME 

 Except for toys that are needed to help ease a child’s transition from home to 

school, we ask that children’s personal toys must remain at the home or in the car. 

Children often have a difficult time sharing personal toys and become upset should a 

toy is lost or broken. We ask that “adventure toys” (superheroes, etc.) are not brought to 

the center, as toys like these are often associated with aggressive play.  

 Books and musical tapes may be brought at any time to be shared with classmates. 

They must be clearly marked with the child’s name. Please be prepared to leave them 

for several days. Please advise the teacher before bringing items into the classroom. 

 

ANNUAL PRESCHOOL CALENDAR 

There will be a monthly calendar with important dates and activities given at the 

beginning of the month. It is important to look over the calendar for any updates. Please 

see special preschool closure dates so that you can familiarize yourself with them and 

make arraignments for your child(ren). 
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SCHOOL CLOSURES 

If bad weather forces the Broward County School District to close schools, our 

preschool will be closed as well. 

 

UNEXPECTED CENTER CLOSING 

If the center is closed for any reason, all parents or guardians will be notified 

immediately to pick up their child. In every instance, we will attempt to provide as 

much information in advance as possible. 

 

HOUR OF OPEARTAION 

The Center is open from 6:45am till 6:00pm. 
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LATE PICK-UP 

 

If you will be picking up your child(ren) later than your 

scheduled time, please call to inform us. PLEASE NOTE 

THAT THERE IS A LATE FEE OF $5.00 PER MINUTE 

IF YOUR CHILD IS PICKED UP AFTER 6:00 p.m. 
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GENERAL NOTES 

1. Before a child can begin in the center, the parent forms, medical forms, and 

payment of the registration fee must be completed. 

2. Arrangements for withdrawal must be made in writing one week prior to leaving. 

If this is not done, parents will be charged for one week’s tuition. 

3. A 10% reduction in fees is given if a parent has more than one child enrolled in 

the center. The fee reduction is based on the tuition of the youngest child. 

4. Parents may bring in their child’s own blanket. All items must be labeled with the 

child’s name. 

5. Parents are asked to send at least three complete changes of clothing in the event 

of an accident or of clothing being soiled during outside play. This is required for 

all age groups. All clothing must be labeled with each child’s name. 

6. Children are easily affected by any changes, especially within the home. If there is 

any change in the home that may affect your child, please advise the Director or 

the child’s teacher so that we can work with you to help your child adjust to any 

new development. 

7. Field trips outside the center will be planned by the Director. Each child must 

have a signed field trip permission form in order to participate in any field trips. 
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TEREMANATION OF CARE 

 

The center adheres to the following policies regarding termination of enrollment. 

• The health and safety of the child or other children cannot be assured in the center. 

• The child’s development needs are not being met by the center. 

• Frequency of inappropriate or disruptive behavior. 

• Non-payment of tuition fees. 

• Willful misrepresentation. 

• Chronic lateness in picking up the child at the end of the day. 

• Failure to comply with the centers policies and procedures. 

• Failure to provide the required health and immunization, and/or emergency 

information. 

• Failure to pick up an injured or ill child within an hour of being notified, for the 

third time in a calendar year. 

 

EMERGENCY CARE PROCEDURES 

 No matter how careful and safety conscious we are, injuries may occur. 

Parents/Guardians shall be notified immediately of any illness or injury to their child. 
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Please note: The Emergency Room – Financial responsibility for any illness or injury 

which is not considered critical is assumed by the parent(s). 

 

EMERGENCY PROCEDURES 

• Staff will remain with the child until the parent or legal guardian arrives. 

• Staff is aware of contact information of emergency room. 

• Staff have first aid kits readily available. 

• Reviews conducted of center’s staff ability to perform CPR and first aid. 

• Parents/guardians will receive a copy of the injury incident report. 

 

EMERGENCY CONTACT INFORMATION 

It is crucial that the contact information (home, cellular and work phone numbers) in the 

child’s enrollment forms is accurate and up to date with designated individuals listed on 

the enrollment form. 
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EMERGENCY CONTACTS 

 

The parent or the person on the emergency contact list must always be available by 

phone during school hours. It is the parent's responsibility to have someone available 

who can come to the school for emergencies or for a sick child. Please call if your child 

has a communicable illness or infestation, such as chicken pox, conjunctivitis, ring 

worms, fifth's disease, mites or head lice so we can exercise additional control methods 

and notify other parents. Your child's identity is protected. 

 

IMMUNIZATIONS 

 

 THE STATE OF FLORIDA HEALTH DEPARTMENT REQUIRES THAT ALL 

PRESCHOOL CHILDREN BE IMMUNIZED BEFORE ENROLLMENT. 

 

 

 

 

 

 



 13 

ATTENDANCE AND HEALTH POLICIES 

 For the health and well-being of your child and of others, please keep your child 

home for the following reasons, and upon return please provide a Doctor’s Note 

clearing your child to return to school: 

1. Fatigue (for any reason), lethargic behavior. 

2. A fever (a child should remain at home for 24 hours after the fever is gone and/or 

prescribed antibiotics administered for 24 hours before a child returns to school). 

3. Sore throat, Nausea, vomiting, diarrhea (child should remain home for 24 hours after 

the last episode). 

5. Red, "crusty", itchy eyes (conjunctivitis or pink eye is very contagious). The child 

must be kept at home for 48 hours while being treated with antibiotics and should only 

return to school if there is no discharge from the eyes. 

6. A runny nose if there is yellow or green nasal mucus. 

Please notify the school if your child will be absent. 
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NOTIFICATION OF INFECTIOUS DISEASES 

 Parents/guardians will be notified if their child has been exposed to a 

communicable disease or condition such as meningitis, measles, chickenpox, 

tuberculosis, pertussis, head lice, scabies, ringworm or diarrhea. Early identification and 

treatment of infectious diseases is critical in minimizing the effects of the associated 

illness and its transmission. Parents/guardians should consult their child’s healthcare 

provider to discuss the implications of the exposure and determine the best form of 

treatment. 

 The center will notify the parents/guardians of exposed children on the same day 

or within 24 hours by: 

• Posting information on the parent boards 

• •Giving written notice of the communicable disease 

Parents/guardians are required by State laws and our center policies to inform the center 

staff within 24 hours when their child has been diagnosed as having any contagious 

disease. 
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TUITION AND FEES 

• Registration fees are non-refundable. $200.00 

• One year old’s-------- $200.00 

• Two-year old's-------$180.00 

• Three-year old's——$160.00 

• Four-year old's——$145.00 

• VPK Wrap around—$140.00 

Any payments received after Monday will result in a LATE FEE OF $20.00 PER 

DAY. 

• There is a late fee of $5.00 per minute if you are late for pick up. 

• A $45.00 fee is imposed when a check is returned for Non-Sufficient Funds 

(NSF). After two (2) NSF checks, all subsequent tuition payments must be made 

in cash. There are no exceptions. 

• If all monies are not paid, your child will not be permitted into the center until all 

balances have been cleared. 
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WAVIER OF FEES 

 

All tuition payments are due. The only exceptions are the following: 

• Each child is given a two-week Vacation time period per school year. They do not 

have to be taken consecutively but must be taken a week at a time. 

• Your child has been ill or out of the center for five days or hospitalized (with 

receipt of hospitalization and doctor’s permission to return to the center. 

 

 

DAILY COMMUNICATION 

 Daily contact between parent/guardian and teacher is an essential component for a 

successful positive relationship as well as a highly quality program. Teachers will 

provide parents with daily written notes about their child’s food intake, elimination, 

sleeping patterns, mood and general behavior. 

 

DONATION (EQUIPMENTS, BOOKS, TOYS, ETC) 

Parent(s)/guardian(s) who wish or donate equipment, books, toys or other items to the 

center should contact the center Director. 
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CONFERENCES 

Along with the short, informal daily conversations that take place between a parent(s)/ 

guardian(s) and a child’s caregiver, planned communications (parent-teacher) 

conferences will be scheduled. The purpose of the conference is to: 

• Review the child’s development and adjustment to care. 

• Discuss and agree on a home and center positive disciplinary action. 

• Discuss the child’s strengths, specific health issues, and concerns such as 

persistent behavior problems, developmental delays, special needs, and sleeping 

problems. 

At these planned conferences, the caregivers will review the child’s health record and 

identify any medical and developmental issues that require follow-up. These 

conferences will take place every six months or whenever new information is added to 

the child’s health record. Additional conferences should be scheduled if the 

parent(s)/guardian(s) or caregiver has a concern about a child. Any concern about a 

child’s health or development will not be delayed until a scheduled conference date. 
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Dear Parents, 

 

We at Master Minds Academy realized the importance of a perfectly balance daily 

nutritional meal for your child(ren). We will serve hot meals and will provide you with 

a variety in menus. 

The Program includes: 

• Breakfast, Lunch and Snack. 

• Meals that are low in cholesterol. 

• Home-style cooking. 

• Generous serving portions. 

• Meals that are cooked every morning. 

 

Thank you, 

Master Minds Academy 
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Creative Curriculum For Toddlers & Preschoolers 

The Foundation: 

 Theory & Research the Creative Curriculum for Infants, Toddlers & Two’s shows 

you how to implement developmentally appropriate practices in early childhood 

programs for young children. Developmentally appropriate practice means teaching in 

ways that match the way children develop and learn. According to the National 

Association for the Education of Young Children, quality care requires that early 

childhood professionals make decisions about the care and education of children based 

upon information in three areas: 

• Knowledge of child development and how children learn. 

• Knowledge of the individual needs, strengths, and interests of each child. 

• Knowledge of the social and cultural context in which each child lives. 

 

Meeting children’s basic needs is essential to provide responsive care and education. 

Children are able to learn and grow when they feel safe and cared for, appropriately 

challenged and guided, and have strong relationships with nurturing adults. 
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MEETING CHILDREN’S BASIC NEEDS 

Is essential to provide responsive care and education and creating an environment in 

which children are safe, feel emotionally secure, and have a sense of belonging. 

• Provide responsive care giving to meet the individuals needs of children 

• Establish and maintain nurturing relationships with children 

• Provide safe, developmentally appropriate learning experiences 

• Individualize schedules, routines, and experiences to meet each child’s needs 

• Create partnerships with families to support children development and learning 

• Set limits and guided learning in ways that reflect realistic expectations for 

children’s behavior. 

 

FOSTERING SOCIAL/EMOTIONAL DEVELOPMENT 

Maintaining a reliable safe, and comforting atmosphere reinforces the trust children 

learn at home and helps children who may mistrust because of difficult experiences. 

• Develop and maintain a trusting relationship with each child. 

• Provide learning experiences that help children feel competent. 



 21 

• Assign primary caregivers to Toddlers & preschoolers to help build trusting, 

loving relationships. 

• Talk with children, even before they understand anything you are saying. 

• Respond to children’s communication attempts. 

 

DEVELOPING RELATIONSHIP 

It is essential for teachers to develop a positive, nurturing, supportive relationship with 

each child. As young children develop language, responsive adults help them learn 

about themselves and others and the need to earn self-control. Their positive 

relationships with caring adults help children develop social/emotional skills and a 

positive self-image. 

• Assign a primary teacher to each child. 

• Provide responsive, loving care that meets the individual needs of children. 

• Use nurturing routines (diaper changing, eating and mealtime, hellos and 

goodbyes, sleeping, and getting dressed) to develop and maintain a trusting 

relationship with each child. 

• Respond appropriately to children’s communication attempts 

• Develop and maintain a trusting relationship with each child. 
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• Teach language for the expression of feelings 

• Offer appropriate levels of support to help children develop self-control 

• Provide opportunities for children to practice their new skills 

 

We look forward to an AMAZING YEAR! Thank you for choosing Master Minds 

Academy! 
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HANDBOOK ACKNOWLEDGMENT AND 

AGREEMENT PAGE 

 

I have received and reviewed the information outlined in the 

Preschool Handbook. I understand that I must follow all 

policies and rules outlined in this handbook. I also understand 

that failure to follow these rules with result in termination of 

your child’s enrollment at Master Minds Academy Preschool. 

 

Child Name: _______________ Date: _______ Parent Name: __________ 

 


